
  

MEMORANDUM 
 
 
 
TO:  Middlebury Selectboard 
FROM: Kathleen Ramsay, Town Manager & Jacqueline Sullivan Accounting Services Manager  
RE:  Audit Services  
DATE:  October 21, 2015 
 

 
The current agreement with AM Peisch for audit services expires with the completion of FY14.  In an 
attempt to complete the FY15 Audit in a more timely fashion this year, we have inquired with a couple of 
audit firms to as to their availability and suggestions for  reducing the overall time to perfom the audit.  
 
Kittell Branagan & Sargent (KBS) from St. Albans submitted a proposal to complete the FY15 Audit for 
the Town of Middlebury.  If approved KBS would immediately begin the audit by sitting with the staff to 
review all aspects of business.  Together we will review prior year financial statements and establish an 
understanding of the projects in process.  The Town will receive an audit checklist and projected timeline 
well in advance of their arrival, confirmations would be sent, and the Town will provide the auditors with 
an adjusted trial balance.  A dedicated team will work from beginning to end to complete the audit.  Due 
to the complexity and time constraints KBS will provide the financial statements.  A Single Audit will 
again be required for FY15, as our Federal Funds expenditures have exceeded $500,000, KB & S will 
be sure this is submitted well in advance of the March 2016 deadline.  The attached proposal is for three 
years, as it was explained by KBS that, while the majority of work is in the first year, there may be a 
potential for future savings if the audit proceeds as anticipated. At this time, however, we are 
recommending a one-year contract with KBS in order to give the Town time to evaluate their 
performance before moving forward with a longer engagement. 

 
Kittell Branagan & Sargent are very optimistic that together we can meet the goal of having Financial 
Statements available no later than December 31, 2015. 
 
We recommend awarding a one-year contract for FY15 audit services to Kittell Branagan & Sargent for a 
total cost of $22,000. 
 
Thank you. 


